STAT

L S T T e e ST L s O : PRI T T 7T T I s A VS g gt e S ey TRt T

“STAT

CIA THTRRFAL USE ONLY
Approved For Release 2005/11/21 : CIA- RDP70- 00211Rooo3ooosoozz 8 "
ToTE ' C LOGIATIC
wo.[ | A 17 Aopat 19
Slepr

BTANTDARDIZATION OF HEAVY-DUTY PILE FOLDERS

REFERENCE: NOTICE Yo.

1. The following item has been added to the list of filing supplies

standardized for Agency-wide use in reference Notice:
4 Item . Stock No.
Folder, flle, k’mﬁ. sqﬁ.&re cu&, y
17 point, slot’ punched in let &M. /’é
3rd po&i‘gion&@ ihch 1.13&& e
type @ﬁjunuim genet. 'iﬁgm slse
opdy. ‘

2. e shove itens 1#’—7:-}/ ﬁe&vynduty folderswhich will be imsued for use
only in those ti-léa_whe-re there axe frequent references to records not subject
to etrly retirement and where the hesvy continuing usage of such files would
necéuitate replacement of the standsid 1l poilnt folders during the active 1if:
of the records.i’i ﬂom&ly“thev%andm hesvy-duty file folders will be uneﬁ
only for fil:lng cwe or "pr Ject® records vhere the ra.te of expansion and
the period of timq such recorda miast be retained is such as to preclude the

use Of the ata.ndardfl’lypoint kraft folder.

3e ‘r%:__ is being standardized in order to replace 4is¥ many 776
different types of heavy-duty folders now used in the Agency. Standardization '

of ape such"i?t‘older will effect substantial economies in the procurement and
storage of folders. @ tion s particu folder costs approximetely

10 cents legs thsn the egui pressbosrd folder and ’:lu considered approxi-
mately equal in dursbility, ngth,dnd utiliza 10#)
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k., The new folder moy be chtained by submitting & reguisition through
Zﬂ\

nerasl - SOpply- ohannels Vith the follow owing stedement-siganad
Records Officer @&1 % 74%1*“ ; '7

/RO
| These rnldc*ra noedrd because the frequent reference
requirements of the file would necessitate replscement

of the standard 11 peoint ) during the active life

of the records.

Signed:

AR.O LBEEIE)
Requisitions for these folders received without this certificetion

will be returned to the requesting office.
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